Up and Running with Omeka

Omeka makes it easy to create websites that show off collections of items.

You have a new Omeka site!

An empty Omeka site

FrancescaOmeka

Recently Added Items

No recent items available.

Proudly powered by

The public view of your empty site will look something like this.
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Login to Omeka to start working by using your domain name, omeka directory, and typing

“/admin/users/login”’ after it. Then use your username and password to login.
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§ Do you want Google Chrome to save your password? | Save password | | Never for this site

Dashboard Dashboard

. Roy

0 0 0 O 1 Thanks

Recent Items Recent Collections

Version 21|

Your empty dashboard in Omeka will look like this when you first login.

Switch themes

Welcome,

Dashboard Appearance

Items
Themes

Collections

Current Theme

Item Types

Thanks, Roy

Reinembering Rey Resaweig, 1950-200

Tags

Thanks, Roy

Neatline
Recently Added Items

Atribute to Roy Rosenzweig, with updated typography and
responsive styles.

Featured Item

Get support

Configure Theme

ctory, or design your

Add new themes by downloading them from the Omeka Theme Ds
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Omeka allows you to change the look of your public-facing site by switching themes. To do
this, click on Appearance (at the top middle of your dashboard), then select Themes on the
left side of the page. Switch themes by selecting one of the options on the page. Press the
green Use this Theme button to activate your new theme. Then visit your public site by
clicking on your sites name at the top left corner.

You have a new theme!

FRANCESCAOMEKA =
Browse Collestions | Nestine |  Browse Exhibits | About
FEATURED ITEM RECENTLY ADDED ITEMS
Ne festured items ar= avaistie Mona Lisa
FEATURED COLLECTION “
No featured ooliections are avaiabie. La Gioconda or Mona Lisa

FEATURED EXHIBIT

You have no featured exhibits.

Browse ltems - Browse Collections - Neatline - Browse Exhibits - About Proudly powered by Omel

Once you've checked out your new theme, head back to your dashboard. You can switch
back to your old theme, stick with this one, or select one of the other options.
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Install some plugins

Plugins Appearance Users Settings Welcome, Super User LogOut

Dashbosrd Plugins (4 total) il

Items

Collections The Simple Pages plugin was successfully configured!

Item Types

= Coins . .
Version 2.0.3 by Roy Rosenzweig Center for History and New Media Peachvale St

Neatline Adds COInS metadata to item pages, making them Zotero readable.
Get support

Exhibit Builder Confi Deactivats Uninstall
Version 3.1 by Roy Rosenzweig Center for History and New Media SRS — -

Build rich exhibits using Omeka.
Get support

g nnaal
Version 2.2.4 by Scholars' Lab activate nins

Plot your course in space and time.
Get support

Simple Pages p—s o o —
Version 3.0 by Roy Rosenzweig Center for History and New Media SR ARENEIS L

Allows administrators to create simple web pages for their public site.

Exhibits

Simple Pages

Get support

Powered by Omeka | Documentation | Support Forums Version 2.2 | System Information

Your Omeka site comes with plugins, which offer some extra functionality. We need to
enable them. To do that, click on the red Settings button at the top right. On the following
page, click the Install button for Exhibit Builder (leave the options as they are on the page
that follows) and Simple Pages.

Add an item to your archive

Up and Running with Omeka 5
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Appearance Users Settings Welcome, Super User Log Out

Dashboard
Items
Collections
Item Types
Tags
Neatline

Exhibits

Simple Pages

Browse Items (O total) o]

You have no items.

Get started by adding your first item.
e

Powered by Omeka | Documentation | Support Forums Version 2.2 | System Information

Click on Add a new item to add an item to your archive.

Describe your new item

FrancescaOmeka

ppearance Users Settings Welcome, Super User LogOut

Dashboard
Items
Collections

Item Types

Tags

Neatline
Exhibits

Simple Pages

Add an Item [l

DUIIES Sl Item Type Metadata  Files  Tags

Dublin Core

Ad Item
The Dublin Core metadata element set is common to all Omeka records, including items,
files, and collections. For more information see, http://dublincore. org/documents/dces/ eatuued

Title A name given to the resource Collection
'Inp'm: 2 [Se[ect Below X
4
Use HTML
Subject The topic of the resource

Use HTML
Description An account of the resource
Add Input
4
Use HTML

Dublin Core refers to the descriptive information you'll enter about your item. All of this
information is optional, and you can't really do it wrong. But try to be consistent.

Up and Running with Omeka
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Be sure to click the Public checkbox so that your item is viewable by the general public. If
you don't click that box, only people who are logged into your site will be able to see the
item.

Attach a file to your item record

FrancescaOmeka Plugins Appearance Users Settings Welcome, Super User Log Out

Dashboard Add an Item Q™
Items A 7
Dublin Core Item Type Metadata [E3IH ags
Collections
Item Types FI les
Tags Add New Files )
Public: | Featured: |
Neatline
The maximum file size is 128 MB.
Exhibits r 1 :
Find a File | Choose File | No file chosen Collection
Simple Pages Select Below v
' Add Another File
Powered by Omeka | Documentation | Support Forums Version 2.2 | System Information

Once you've finished adding Dublin Core metadata, you can attach a file to your item
record by clicking Files to the right of the Dublin Core form. (You don't have to click Add
Item before you do this; Omeka will automatically save your information.)

Up and Running with Omeka 7
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FrancescaOmeka Plugins Appearance Users Settings Welcome, Super User LogOut

Dashboard Add an Item el
Items -
TRV CEGECl Files Tags
Collections
e Item Type Metadata
2 |
Tags Item Type 1 Moving Image v
Public () Featured: [J

Neatline N . . . » "

A series of visual representations imparting an impression of
Exhibits motion when shown in succession. Examples include Collection

animations, movies, television programs, videos, zoetropes, or
Simple Pages visual output from a simulation Select Below x

Transcription Any written text transcribed from a sound
4
Use HTML
Original Format The type of object, such as painting, sculpture, paper, photo,
— and additional data
Add nput
Y
Use HTML L
Duration Length of time involved (seconds, minutes, hours, days, class
S periods, etc)

Once you've added a file or files, you can add Tags by clicking on the button. You can also
click on Item Type Metadata to choose the kind of thing — person, place, animal,
vegetable, mineral — your item is. If you don't see the appropriate item type for your item,
don't worry. We can add a new item type later.

Notice the boxes to check for Public and Featured in the top right. If you do not select
these, only people who login to your site will be able to see those items.

When you're all done, click the green Add Item button.

Up and Running with Omeka 8
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You have an item!

Plugins Appearance Users Settings Welcome, Super User Log Out

Dashboard Browse Items (1total) Q[
Items
Collections The items were successfully changed!
Item Types | 5 X
Tags

- Date Added
Neatline Title < Creator < Type -
Exhibits e - or Mona Lisa Anor?ymous (Workshop of Leonardo da Still Jul13,2014

dit - Delete Vinci) Image
Simple Pages -~
Output Formats: atom, demes-xml, json, omeka-json, omeka-xml, rss2
Powered by Omeka | Documentation | Support Forums Version 2.2 | System Information

Once you’ve added an item, the Item page will begin to generate a list that contains all the
items you add. To see what the page for your new item looks like, click on the name of the
item.

This is not the public page for your item.
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Plugins Appearance Users Settings Welcome, Super User LogOut

Dashboard Item #1: "La Gioconda or Mona Lisa"

Items

Collections
Hem Types IR —
Neatline
Exhibits ublin Lore
Simple Pages Title La Gioconda or Mona Lisa Public: Yes Featured: No
Subject Portrait
Collection
Description Until recently this painting was considered one of the many
existing versions of the famous eponymous painting by No Collection
Leonardo da Vinci in the Museum of the Louvre, which differed
rimarily by the black line, the lower quality of the design and
A Ty = 2 File Metadata

the absence of Leonardo's sfumato characteristic. It comes
from the royal collection, which probably is recorded as 1666 in
the South Gallery of the Palace as a woman" Leonardo Abince
hand."

Technical and restoration study conducted between 2011 and Output Formats
2012 have revealed, however, this is the copy of the Mona Lisa
earliest known so far and one of the most significant examples
of procedures workshop Leonardo. The existence of the
landscape under the dark background was detected by an
infrared Reflectography and radiography. Further analysis
allowed detecting the repaint was after 1750 and that under the

* Gioconda_Prado.jpg

* atom

¢ dcmes-xml
® json

* omeka-json
o omeka-xml
original landscape was kept in good condition, although

unfinished in some areas, which could be the cause of masking. Bibliosrabhic Citation

It may look like it, but this page isn't what a non-logged-in user will see when she navigates
to the page for your item. To see what a user would see, click on View Public Page. (Or you
can edit the item by clicking on Edit at the top right.)

Up and Running with Omeka 10
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This 1s the public page for your item

FrancescaOmeka

La Gioconda or Mona Lisa
Dublin Core

Ttk

SGsccmdacliz=alas
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Citation

Aze=ymoa (Wetahep o Lacnasde da Vine?), "la Qoconda e licna tiza  Arawcsy
SaxmcecacTaike o o e ke

o0mcks, acarzed 2Oy 15, 2014,

This is what a general user will see if she navigates to your page.
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Create a collection

Plugins Appearance Users Settings Welcome, Super User LogOut

Dashboard Browse Collections (O total) [al .|

Items

; You have no collections.
Collections

Item Types Get started by adding your first collection.

e dd a Collection
Neatline
Exhibits 5
Powered by Omeka | Documentation | Support Forums Version 2.2 | System Information

Simple Pages

You can begin to bring order to your list of items by grouping them together in collections.

To do this, return to your dashboard, click on the Collections tab, and click on Add a
Collection.

Enter information about your collection

Plugins Appearance Users Settings Welcome, Super User Log Out

Dashboard Add a Collection Q[

It -
S Dublin Core

Collections
= Dublin Core
em Types
Tags The Dublin Core metadata element set is common to all Omeka records, including items,
files, and collections. For more information see, http://dublincore.org/documents/dces/. Public @ Featured &
Neatline
Rxhini Title A name given to the resource
Simple Pages W My Mona's
;
Use HTML
Subject The topic of the resource
Add "pr Versions of the Mona Lisa
4
Use HTML UJ
Description An account of the resource
Add Input

Up and Running with Omeka
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In Omeka, metadata is king! Enter some information about your new collection, and
remember to click on the Public button near the top right of the page. Then save your
collection.

Add items to your collection

FrancescaOmeka Plugins Appearance Users Settings Welcome, Super User LogOut

Dashboard Browse Items (2 total) [a |
Items

Show Details Edit Delete Quick Filter
I | Addaniem | et | Delete |
Leutivpes Title = Creator = Type fite A
foas 74 Mona Lisa Leonardo da Vinci Jul13,2014
Neatline Details - Edit - Delete
Exhibits

4 B |2 Gioconda or Mona Lisa Anonymous (Workshop of Leonardoda  Still Jul13,2014
Simple Pages LB Details - Edit - Delete Vinci) Image
-
Output Formats: atom, demes-xml, json, omeka-json, omeka-xml, rss2
Powered by Omeka | Documentation | Support Forums Version 2.2 | System Information

To fill up the collection you just created, click on the Items tab. From your Browse Items
list, click the boxes of the items that belong in your new collection. Then click on the green
Edit Selected Items button.

Choose the collection

Up and Running with Omeka 13
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Plugins Appearance Users Settings Welcome, Super User Log Out

Desliand Batch Edit Items (|

Items

Collections ltems ¥ Mona Lisa

Item Types ¥ La Gioconda or Mona Lisa

Tags

Changes will be applied to checked items.

Neatline

Exhibits ltem Metadata

Simple Pages Public? Select Below ¥

Featured? Select Below v

Item Type Select Below v

Collection Select Below v

) Remove?

Add Tags

List of tags to add to all checked items, separated by ..

Delete Items

Check if you wish to delete selected items.

Delete

On the Batch Edit Items page, select the Collection you'd like to add your items to. (Also,
take note of all the other things you can do on this page.)

Check out your new collection

Up and Running with Omeka 14
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‘Welcome, Super User Omeka Admin LogOut

FrancescaOmeka

» Browse Items Browse Collections (1 total)

Sortby: Title Date Added a
» Neatline

» Browse

My Mona's

ﬁ View the items in My Mona's

» About

Proudly powered by

Return to your public site. If you click on the Browse Collections tab on the public-facing
site, you should now have a new collection containing the items you identified.

FrancescaOmeka

Browse Items My Mona's
Dublin Core

Neatline Title

My Mona’s

Subject

Versions of the Mona Lisa

Items in the My Mona's Collection
W Until recently this painting was considered one of the many existing versions of the famous eponymous painting by Leonardo da Vinci
inthe Museum of the Louvre, which differed primarily by the black line, the lower quality of the design and the

Mona Lisa
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Now that you've added some items and grouped them into a collection, take some time to
play with your site. It's beginning to take shape now that you have both individual items
and thematic units. But Omeka can do even more. We'll talk about that in the next lesson.
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